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Under the Special Educational Needs and Disability Code of Practice (2014) schools and settings are 

required to produce a SEND information report. This needs to be published on the school’s website, 

kept up-to-date with changes and revised at least annually.  

Please note that for ease of reference the term:  
● schools has been used to represent all schools, colleges and settings that are required to 

have regard to the Code of Practice (2014)  
● parent has been used to represent both parents and carers  
● student has been used to represent the term pupil and student  

Regulation Information:  

Children’s & Families Act: SEND CoP Regulations, 2014  

PART 3 Duties on schools Regulations 51-52  

SEND information report: Prescribed information that must be included in SEND information 
report  

Regulation 51  

For the purpose of section 69(3)(a) of the Act the SEND information which the governing body 

or proprietor of every maintained school, maintained nursery school and Academy school 

(other than a special school that is established in a hospital) must include in a report 

containing SEND information is set out in Schedule 1.  
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SCHEDULE 1: Information to be included in the SEND information report  

 

1. The kinds of special educational needs for which provision is made at the school. 

The Park Community School is a mixed mainstream secondary school which caters for students 

in the age range 11-16 years. It currently caters for students with a wide range of needs, 

namely: 

 

● Communication and interaction 

● Cognition and learning  

● Social, emotional and mental health difficulties  

● Sensory and/or physical needs  

 

The SEND policy embraces students who may need some support within the classroom and 
within the differentiated curriculum. 
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2.  Information, in relation to mainstream schools and maintained nursery schools, about the 
school’s policies for the identification and assessment of students with special 
educational needs. 
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The role of the SENDCo at The Park Community School  

● Overseeing the day-to-day operation of the SEND policy alongside other school-
based professionals  

● Coordinating provision for SEND students and reporting on progress  

● Advising on the graduated approach to providing SEND support – Assess, Plan, Do, 

Review  

● Advising on the deployment of the school’s delegated budget and other resources to 

meet students’ needs effectively  

● Planning, implementing and monitoring relevant SEND CPD for all staff  

● Overseeing the records of children with special educational needs and ensuring they 
are up to date  

● Liaising with parents/carers of children with special educational needs  

● Attending Parent Partnership at Park to inform parents of SEND issues at 

Park  

● Contributing to the in-service training of staff  

● Being a point of contact with external agencies, especially the local authority and 
its support services  

● Liaising with other schools, educational psychologists, health and social care 
professionals and independent or voluntary bodies  

● Liaising with potential next providers of education to ensure a student and their 

parents/carers are informed about options and that a smooth transition is planned 

● Planning and monitoring the impact of interventions provided for students with 

SEND  

● Leading on the development of high quality SEND provision as an integral part of the 

School Improvement Plan  

● Working with the Headteacher and the school Governors to ensure that the school 
meets its responsibilities under the Equality Act (2010) with regard to reasonable 
adjustments and access arrangements  

● Lead on the exam access arrangements for students sitting exams.  

 

The role of the SEND School Community Board Member at The Park Community School  

● Be the LGB “champion” for students with SEND and those with inclusion needs.  
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● Support and challenge the school to ensure no student is denied less favourably, 
denied opportunity or left behind because they have additional needs.  

● Liaising with the SENDCo to understand how the SEND budget is used and what impact 
it has on the progress and attainment of learners.  

● Monitoring the SEND information report. 
 
 

SEND Staffing 2024 

Headteacher  Vicky Owen  

Aimee Mills             Special Educational Needs and Disabilities Coordinator (SENDCo)  

Indianna Jones  Deputy SENDCo  

Rachel Beaman         Assistant to SENDCo 

The school has a highly skilled, specialist team of Higher Level Teaching Assistants 

(HLTAs), Teaching Assistants (TAs) and Learning Support Assistants (LSAs) to support 

students within school.  

How does the school track student progress?  

The tracking of student progress begins in Year 5 with attendance at Annual Reviews by the 
SENDCo and/ or Transition. This is repeated in Year 6. Student progress is then tracked and 
reported to parents via school monitoring systems at least every term with a report to parents 
once a year and a Parents Evening once a year (twice for Year 7). Additionally, students with 
SEND in Year 7, 8 and 9 (identified as having SEND from primary liaison meetings) have literacy 
screening twice a year through Sparx reader as well as other screening tools such as Lucid Lass 
and NGRT tests when needed. In the Autumn term of Year 10, identified students may have a 
range of tests in order to assess for GCSE Access Arrangements conducted by a qualified SpLd 
specialist (in accordance with the JCQ Access Arrangements and Reasonable Adjustments). 
Some students will also be recommended for sheltered accommodation, prompts, rest breaks 
and modified papers. 

 
Both in Key Stage 3 & Key Stage 4 student progress is measured via the school monitoring 
systems with the SENDCo tracking all SEND students’ progress through regular assessments 
where appropriate.  

The school utilises provision maps. This details every intervention and monitoring of all SEND 
students as well as highlighting needs.  

What system is in place to respond quickly to difficulties in learning? Universal adaptive 
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teaching strategies are expected within the classroom and this is set out as a set guidelines 
published for teachers and with specific CPD and resources attached.  There is a central referral 
system for staff and parents which is regularly monitored by the SEND team for those needs not 
bet by the universal provision.  This can be found in the weekly newsletters, staff portal and on 
the website. The relevant screening assessments will then be undertaken. Further 
investigations will take place such as teacher observations via Round Robins and discussions 
with parents and students to help develop a plan.  

 

What systems are in place for identifying students who may have unidentified needs (as 
opposed to missed opportunities or insufficient high quality teaching)? Many students are 
identified through initial assessments, using the NGRT tests, BPVS assessments or CATS 
testing. Additionally, referrals to the SENDCo are made by staff within school and discussions 
with staff will occur to ensure adaptive teaching strategies and high-quality teaching have 
been used initially to support the student in the classroom. Additional assessment may then 
be completed and ongoing review of students progress may result in additional strategies, 
interventions and support being put in place 

How does the school decide when a student is having difficulties in accessing learning? 
Students will already have been identified by the robust primary school liaison programme 
which starts in Year 5 for those with more complex needs. Our feeder Primary Schools and 
other Primary Schools outside of our catchment, work with us to provide analysis of needs on 
transition. These assessments are both quantitative and qualitative. Some are designed 
specifically for analysis of behaviours, some for resilience and some for assessing cognitive 
functioning.  

Upon arriving in the school, additional assessments such as CAT testing, Language Link, NGRT 
and Lucid testing are used to determine any difficulties in accessing learning. If a student joins 
who has been identified as having SEND, there will be a discussion between the SENDCos 
(current and previous primary SENDCo) to identify strategies which enable the student to 
access learning.  

What additional support is offered to a family in relation to accessing education and what 
are the links with outside agencies?  

When appropriate we seek advice from advisory services and outside agencies in order to gain 
a better understanding of a student’s needs. The following list of services and agencies has 
been accessed during the last academic year and will be accessed during this academic year:  

● LA SEN Team  

● Devon Behaviour Support Team  

● Devon LDP SEN support services including The Educational Psychology Service and 
Educational Welfare Service  

● CAIRB (Communication and Interaction Resource Base)  
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● CAMHS (Child and Adolescent Mental Health Service)  

● Careers South West  

● Devon County Council advisory teachers  

● Devon Youth Service  

● Ethnic Minorities Achievement Service (EMAS)  

● FIG (Families in Grief)  

● Family Intervention team (FIT)  

● Foreal  

● Inspire South West  

● Integrated Children’s Services based at Roundswell, Barnstaple  

● Intercom Trust  

● MASH (Multi Agency Referral Hub)  

● NDA (North Devon Academy Narita House)  

● NDDAS (North Devon Domestic Abuse Service) – now SPLITZ  

● Occupational Therapy and Physiotherapy services  

● Parent Support Adviser  

● Police liaison and PCSOs (Police Community Support Officers)  

● REACH (Service for those at risk of exploitation)  

● School Health Service  

● Social Care based at the Civic Centre  

● Specialist Teacher for Specific Learning Difficulties  

● Speech and Language Service  

● Sunrise Interventions  

● TFS (Targeted Families Support)  

● Y Smart (Drugs Education)  

● YOT (Youth Offending Team) YISP (Youth Inclusion Support Service) 
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3. Information about the school’s policies for making provision for students with special 
educational needs whether or not students have EHC Plans, including -  

a) how the school evaluates the effectiveness of its provision for such students; 

● Clear systems are in place for evaluating the quality of provision by reviewing staff 
expertise through on-going teaching and learning monitoring systems  

● Autumn Term Pupil Profiles reviews and Annual Reviews evaluate the impact of SEND 
provision on the progress, attainment and well-being of SEND students 

● Attendance and exclusion data for SEND students is analysed to ensure needs are being 

met successfully within school. 

● The SENDCo, Deputy SENDCo and Assistant SENDCo and SEND administrator monitor 
the impact and success of specific interventions through comparison of pre and post 
intervention data, including Reflection Room data, Monitoring Data and Disruptive 
student behaviour log, and screening tests.  

● The SENDCo uses the feedback from the Devon SEND audit for Primary and Secondary 
schools to inform the evaluation of provision.  

 

b) The school’s arrangements for assessing and reviewing the progress of students with special 
educational needs; 

How will parents/carers know how a child is doing and how will they be helped to support a 
child’s learning?  

Student progress is tracked via school monitoring systems at least every term with a report to 

parents once a year and a Parents Evening once a year (twice for Year 7). In addition, small 

group intervention is tracked and monitored.  

Annual Reviews for students with EHC Plans are held in the Autumn term for Year 11 (as required 
by Devon LA) and Spring term for Years 7, 8, 9 and 10, with Year 9 having priority in February 
for the purposes of option choice monitoring. Pupil Profiles reviews are also held regularly.  

The SEN/D team is available for an appointment, should you require further support.  

Every student and their parent/carer with a EHC Plan have the opportunity to complete a 
student and parent voice questionnaire and every Early Help meeting there is the opportunity 
for student/parent voice on preferred outcomes.  

These meetings clearly set out ways in which the parent/carer can contribute to a child’s 
learning. 
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c) The school’s approach to teaching students with special educational needs. 

How will the school staff support my child?  

How will the curriculum be matched to my child’s/young person’s needs? What is the 

education setting’s approach to differentiation and how does that support children/young 

people?  

The school has trained staff to successfully use adaptive teaching strategies to support the 

needs of learners within the classroom. A clear menu of adaptive teaching strategies have 
been put in place to support staff in planning effective lessons and are used to ensure lessons 
are delivered to support all learners. Teaching Assistants supporting in any class focus on 
promoting independent, resilient learners (only 1:1 when appropriate e.g. practical tasks 
especially on the grounds of Health and Safety). They may act as scribes, readers, prompts and 

also as critical friends during lessons so students build metacognitive skills and resilience.  

 

Each child with an EHC Plan has a Pupil Profile which is accessible to staff via Class Charts. 
This identifies very specific individual needs relating to that child’s SEND and provides 
suggested strategies for each teacher to use in class to maximise that child’s potential. 
The aim is to help the student to make progress by highlighting key areas of need 
potentially across all four categories mentioned in the SEND Code of Practice 2014.  

 

How does the school approach the identification of need and the matching of those 
needs to appropriate provision?  

Each week, a Care meeting is held which is chaired by the Headteacher. This brings 
together members of the Leadership Team, Inclusion Manager and the SENDCo / 
Assistant SENDCo to discuss students and any additional needs. Signposting discussions 
determine the best form of support for that student and this is reviewed at subsequent 
meetings, especially focusing on feedback regarding school plans and Early Help Plans 
which are monitored by the SEND administrator.  

 

How is the school developing its high quality teaching?  

Quality Assurance takes place for each Department through consistent monitoring by 
SLT and Heads of Department and this ensures staff receive feedback on the quality of 
their classroom practice. Specific QA is completed on adaptive teaching strategies. 
Professional development is a key part of developing high quality teaching and training 
takes place on a regular basis including bi-weekly briefings dedicated to SEND. The 
appraisal system for all teachers in the school includes a target for all teachers to develop 
adaptive teaching either in the classroom, across a department or the school depending 
on the role. In addition, the Teaching and Learning expectations for teaching staff 
specifically references strategies for inclusion that are used through teacher 
development coaching and CPD.  
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d) How the school adapts the curriculum and learning environment for students with special 

educational needs; 

At The Park Community School, we are committed to ensuring equality of education and 
opportunity for all students, staff, parents and carers receiving services from the school, 
irrespective of race, gender, sexual orientation (LGBTQ+), disability, faith, religion or socio-
economic background. We aim to develop a culture of inclusion and diversity in which all those 
connected to the school feel proud of their identity and able to participate fully in school life.  

The achievement of students will be monitored by age, race, gender and disability and we will 
use this data to support students, raise standards and ensure inclusive teaching. We will tackle 
discrimination by the positive promotion of equality, challenging bullying and stereotypes and 
creating an environment which champions respect for all. At The Park Community School, we 
believe that diversity is a strength, which should be respected and celebrated by all those who 
learn, teach and visit here. 

We will make “reasonable adjustments” to allow fair access for all who express a preference to 
attend The Park Community School as expected by the Local Authority. This currently includes:  

● Provision of a lift to the gym with a specialist changing room attached for ease of access  

● Provision of private and disabled toilet facilities  

● Provision of a lift to access Science, Maths and IT departments  

● Provision of a lift to access Science and English departments  

● Provision of specialist equipment in Technology especially in Food Technology  

● Evac chairs for Fire evacuation with a PEEP (Personal Emergency Evacuation Plan) for 
identified students  

● Two defibrillators; one in the school office and a second outside of the Sports Hall. 

● Liaison with the Visual Impairment and Hearing Impairment and IT teams for specialist 
equipment from Babcock LDP and DCC.  

● Liaison with our IT providers for specific or specialised computer access  

● Liaison with all medical professionals namely GPs, school nurse, Cystic Fibrosis nurse, 
diabetes nurse, CAMHS, Physiotherapists and Occupational therapists for specialist 
advice regarding access to the mainstream curriculum  

● Liaison with outreach staff at Lampard Community School and the Communication and 
Interaction Resource Base for specialist teaching resources, student observations, part 
time off site provision  

● Provision of laptops/Chromebooks, dictaphones, mini whiteboards and reading pens  

● A variety of intervention schemes in the Study and Support Centre  

● A vocational Curriculum Option with extra literacy, numeracy and basic skills lessons  
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● Homework Club after-school for two evenings with support.  

● Study support for those with English as an Additional Language; those Year 10 and 11 
students unable to follow previous option patterns when transferring from another 
school; those Year 9, 10 and 11 students who are not following a full National Curriculum 
by negotiation with parents and carers. 

e) Additional support for learning that is available to students with special educational needs; 

● Targeted small group intervention in Literacy including a systematic synthetic phonics 
programme. 

● Targeted small group intervention in Numeracy  

● Targeted small group intervention in Emotional Literacy  

● Targeted small group interventions for Speech and Language  

● Targeted small group interventions for Communication and Interaction 

In class support, as appropriate and available.  

● Targeted behaviour support using THRIVE strategies.  

● Exit cards 

● Internal AP provision such as Forest School and the (Alternative Learning Provision (ALP) 
Centre for EBSA students. 

f) How the school enables students with special educational needs to engage in the activities of 
the school (including physical activities) together with children who do not have special 
educational needs and; 

How will my child be included in activities outside the school classroom, including school 
trips?  

All students have access to the information on the extra-curricular activities that are available 
for students at the school in the special booklet provided at the beginning of each new school 
year. Students with SEND will be able to access all of these activities in school unless there is a 
medical report which advises otherwise. Parents and carers, where appropriate, are involved in 
planning for any activities or trips off-site alongside the member of staff responsible for the 
activity and the school’s Educational Visits Coordinator and SENDCo if specialist provision has to 
be made. This will always be done at least two weeks in advance of the trip or activity and in the 
case of a residential experience at least two months in advance.  

If the trip is overseas, then advice will initially be sought by the Educational Visits Coordinator 
and the member of staff leading the trip from the provider before the parent or carer is asked 
to provide specialist information for a medical condition. As far as possible, support will be 
provided from within the school staff for individual students with special educational needs 
which is not part of the normal staffing ratio OR a parent may accompany their child provided 
the Disclosure and Barring Service checks approve the support.  
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The Study and Support Centre provides a staffed sheltered facility during lunch and break times 
and at the beginning and end of the school day. Homework club is also available to students in 
the Library after school. Every tutor is expected to support children with SEND to contribute to 
all parts of school life, including School Councils or roles of responsibility within their house or 
tutor group with support from any attached support staff. Students are fully integrated into all 
physical activities sometimes with the support of a Teaching Assistant working with them. 
Equipment is specialised where necessary. 

Target setting is seen as a vital part of this role where students may set targets relating to their 
own personal contribution to school life. Students with EHC Plans or Statements of SEN are 
encouraged to contribute to their own targets and always invited to attend every review as far 
as possible.  
 
Work Experience for students with an EHCP is supported including letter writing in the first 
instance, visits and feedback reports. The SEND Department also has a prize for Year 9 and 11 
Outstanding Personal Achievement at the school’s Annual Awards Evening. 
 

g) Support that is available for improving the emotional, mental and social development of 
students with special educational needs 

What support will there be for my child’s overall well-being?  

Please refer to our policy “Supporting students at school with medical conditions” which sets 
out policies which have due regard for the new Government document “Supporting students at 
school with medical conditions” DfE April 2014.  

The First Aid supervisor is the first line of enquiry for students with medical conditions.  

The tutor is responsible for day-to-day pastoral care of all students in their care irrespective of 
need. If the tutor feels that the social and emotional well-being of the student is of concern then 
a referral will be made to the Pastoral team for further investigation. This will usually result in 
contact with parents (unless doing so puts the child in danger) and then a referral to the Care 
meeting as outlined on page 7 of this report. If a Child Protection concern emerges from any 
member of staff then the Designated Safeguarding Lead or Deputy Safeguarding Lead will act 
upon the concern following DCC guidance.  

Students are able to contribute their views including those with SEND and to contribute to all 
parts of school life, including school councils or roles of responsibility via tutor groups. All 
students with an EHCP complete a personal questionnaire with a familiar member of the support 
staff before every Annual Review and they also have the opportunity to contribute with parents 
and carers each Autumn term to their learning profile when they are invited to a meeting with 
the SENDCo.  

 Our Non teaching Heads of Year work with students who may have barriers to learning at some 
point in their school life. Typically, their caseload will relate to working with students who may 
have:  
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● high anxiety and stress levels relating to home or school circumstances 

● anxieties around eating, bereavement, sexuality  

● had traumatic experiences  

● been placed in care  

Pastoral Mentors work closely with other agencies previously mentioned (pages 4 and 5) and 
with parents and carers. They attend meetings out of school to support students. 

An Academic Learning Mentor works with students for whom an Assertive Mentoring model 
aims to improve attainment and consolidate good progress.  

SEN/D Safeguarding.  

Pupils with SEND are more susceptible to safeguarding risks as they are less able to 

protect themselves from abusers; if a pupil with SEND experiences difficulties, they may 

feel they have no one to confide in. Other reasons why pupils with SEND can be more at 

risk include the following:  

● They may be afraid to confide in someone  

● They have an increased risk of being bullied – they spend time in respite so the 
opportunity for bullying or abuse is increased  

● Some pupils with SEND rely on adults for everything, including personal care, and this 
vulnerability puts them at a greater risk of being harmed or abused  

● If they have been harmed before they may not want to speak out again in fear of being 
disbelieved or blamed  

● Staff may not be able to spot the signs of abuse in children with SEND  

What support is there for behaviour, avoiding suspension and increasing attendance? 

Initially, the focus is on creating a learning environment that is suitable for all learners. 

This starts with high expectations for all and clear strategies for inclusion.  

Further support is given from the behaviour team in a variety of ways and parents/carers are 
fully informed by telephone contact, invitations to meetings or letters home:  

● Support in class for a short amount of time to help the student settle into a good pattern 
of behaviour and to support the teacher with strategies to maintain this  

● Classroom observations and support for the teacher to help curriculum professional 
development  

● Reward systems tied to a behaviour contract process  
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● Management of school and Early Help Plans  

● Restorative meetings between students and staff and students  

● Management of EHCPs when the need is specifically behaviour related  

● Full range of report card systems including Leadership Team referral for specific 
students  

● Off-site alternative provision will be considered when appropriate, as well as curriculum 
adaptations made within school. These aim to support avoidance of suspension and a 
more creative curriculum for those students for whom challenging behaviour is not 
conducive to a full academic curriculum.  

● Enrolment to our ALP programmes for EBSA and SEMH students, small group 
intervention with core learning alongside high intensity programmes such as Graduated 
Exposure Ladders and Small Steps. Intervention programmes through the school’s own 
pre-exclusion provision - the Success Centre and Success Centre Plus. 

● This includes intensive periods of work with our behaviour team off the normal 
curriculum timetable before being reintegrated into the main school curriculum.  

All of the above provisions are designed to support students for whom suspension is a reality, 
to support staff in managing these students and to support parents and carers in understanding 
the vital role they have to play in ensuring positive engagement in school. A student spends 
approximately 83% of their life at home and 17% of their life in school, hence the tremendous 
potential for parents/carers to work with school to effect change.  

Both a Reflection Room and Success Centre operate within school and are used by staff on a 
lesson basis for students who are unable to work positively in class. This gives the teacher and 
other students the opportunity to work in a more conducive atmosphere to learning on a short 
term basis. This is monitored by the Senior Leadership Team and the Heads of Key Stage. Work 
around poor behaviour is completed by students once they are in the Success Centre. 
Attendance is managed by the Assistant Headteacher and supported by our in-house 
Attendance Officer. Each Head of Year meets every two weeks to discuss attendance difficulties 
with the Educational Welfare Officer and a full range of sanctions open to the Educational 
Welfare Service including warning letters, fines and court appearances are supported by the 
school for non-attendance. However, phased reintegration into school via the Study and 
Support Centre, positive attendance report cards, attendance shields, 100% attendance awards 
are all used as incentives for good attendance. Discussions with the SENDCo and Assistant 
Headteacher will take place when medical needs or Child Protection issues are at the forefront 
of reasons for non-attendance. 

 

 

 

4. Information about the expertise and training of staff in relation to children and young people 
with special educational needs and about how specialist expertise will be secured. 
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What specialist services and expertise are available at or accessed by the school? Pages 4 and 

5 of this document describes the range of services already accessed this academic year or in the 

past 12 months.  

What training have the staff supporting SEND had or what training are they having? The 

school’s approach to training and development of staff (including whole school training) enables 
staff to support children with special educational needs and is based around staff meetings 
which are:  INSET Days, CPD sessions and staff briefings. Alongside external courses offered by 
SWiFT and DCC. The SENDCO has the NASENCO qualification and the Deputy SENDCO has 

started the NPQSENCO. 

 
Manual Handling Training; epi-pen and asthma awareness training every year held by the school 
nurse; departmental meetings for all staff including Teaching Assistants and SEND Department 
meetings led by the SENDCo which focus on their role in enhancing teaching and learning. These 
meetings are not exclusively for training relating to SEND but typically embrace focussed 
discussions as appropriate determined by the Headteacher and the Senior Leadership team. The 
budget for training is managed by Deputy Head (Teaching, Learning and Progress) with the 
Headteacher. The SENDCo would prepare for a child coming to the school who has needs that 
have not previously been supported by conducting liaison visits with the previous school or 
through contact with other SENDCos, Educational Psychologist or Advisory teachers.  

 

5 Information about how equipment and facilities to support children and young people with 
special educational needs will be secured. 

How accessible is the school both indoors and outdoors?  

The building is mainly wheelchair accessible which has improved in 2017 with the new lift 
improving the accessibility to English. There have been improvements in the visual environment 
through new buildings for the Study and Support Centre. Blinds are fitted in classrooms for visual 
acuity. There are disabled changing and toilet facilities as previously outlined (page 8). The school 
has disabled parking bays and clear signage. Please refer to page 8 of this document for a list of 
facilities and equipment. The Advisory teachers from Babcock International and DCC are our main 
source of advice for specialist equipment providers as well as Occupational Therapy and 
Physiotherapy services. 

 

6 The arrangements for consulting parents of children with special educational needs about, and 
involving such parents in, the education of their child. 

How are parents involved in the school? How can I get involved?  

Who can I contact for further information?  

All parents are invited to join the Friends of Park Association and there are clear lines of 
communication set out in the weekly Parent Newsletter (particularly for the parents of new Year 
7 students).  

 

Arrangements for consulting parents about the special educational needs of their children begin 
in Year 5 when the SENDCo (or their representative) and the HLTA for Transition attends all 
possible Annual Reviews of potential students and again in Year 6. Alongside this are the 
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arrangements for primary liaison after the National Offer Day of 1st March each year when the 
Assistant Headteacher and Lead for student Transition visit all students who have been awarded 
a place at our school. Parents become involved in this process at this stage on invitation from the 
Primary School. Year 6 parents attend an Open Evening in June each year with access to the 
SENDCo/Lead for Student Transition for specific informal discussion.  

The SENDCo, a member of the Leadership Team or Lead for student transition will conduct tours 
for parents of students with SEND who have been unable to attend Open Mornings or the Evening 
in September by appointment via the school office.  

 

The SENDCo, a member of the Leadership Team or Lead for student transition will conduct tours 
for parents of students with SEND who have been unable to attend Open Mornings or the Evening 
in September by appointment via the school office.  

Parent voice at Annual Review, Parents’ Evenings and learning profile meetings alongside 
consultations arranged by the school with any of our support services outlined on pages 4 and 5 
are an important part of our partnership with parents. At the Year 6 Induction Open Evening 
appointments with the tutors are secured and introductions to Heads of Year, Heads of House, 
tutors, School Nurse, Educational Welfare Officer and Parent Partnership at Park representatives 
are seen as a developing the partnership with parents. The SENDCO is present at every parents 
evening an advertises regular slots for booking. 

 

7 The arrangements for consulting young people with special educational needs about, and 
involving them in, their education. 

All of our children open to Early Help or an Education Health Care Plan (EHCP) are all expected to 
attend every meeting which allows them to contribute personally to a student-centred discussion. 
Students also have the opportunity to share their views in advance of such meetings with a 
Teaching Assistant, Learning Mentor or with parents and carers. For those students who find such 
meetings quite daunting and who are not comfortable in this larger arena, complete smaller 1:1 
discussions to allow for their views to be known.  

New Year 7 students will have had two taster days before entry but also our vulnerable students 
with SEND are given the chance for an extra half day of shadowing in Year 6 with a personal 
invitation to bring a friend and to join a class where they will meet a former student of their 
primary school or a positive role model in current year 7 (Unable to happen recently due to Covid-
19). This serves two purposes: confidence building and also as a source of information about any 
adjustments which will need to be made the following year.  

Finally, regular student voice groups for SEND students, allow for members of the Senior 
Leadership Team together with the views and opinions of SEND students across the school. 

 

 

8 The school’s arrangements for supporting students with special educational needs in a transfer 
between phases of education or in preparation for adulthood and independent living. 
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Annual Reviews for students with EHCPs in Year 9 and 11 are arranged at specific times of year: 

Year 9 in February and Year 11 in the Autumn Term. This allows for key professionals to attend 

those reviews and plan for a successful transfer between Key Stage 3, Key Stage 4 and Key Stage 

5.  

Representatives from PETROC and any other post 16 provider nominated by a student are invited 

to attend Year 11 reviews. Pre-admission visits are arranged with advisory teachers or health 

professionals as well, particularly for those with sensory or medical needs. Students in Year 9 are 

given advice by the SENDCo and other SEND staff both in lesson times and at the Year 9 Options 

Fayre (for parents and carers as well) regarding option choices and extra study support 

irrespective of whether they have an EHCP.  

 

We endeavour to:  

● Develop an appropriate person-centred planning approach to all transitions between 
schools or key stages where the student and family will be at the heart of the planning 
process.  

● Begin transition planning as early as required  

● Establish clear links with the receiving or feeder school or setting.  

● Monitor the ongoing transition process, building on previous assessments and reviews  

● Carry out annual reviews through an appropriate person-centred planning processes  

● Identify aspirational key outcomes and secure appropriate provision to achieve outcomes  

● Ensure that planning and provision takes into account the student’s next phase of 
education or transition into adulthood and takes steps to prepare the student  

 

 

9 How the School Community Board involves other bodies, including health and social services 
bodies, local authority support services and voluntary organisations, in meeting the needs of 
students with special educational needs and in supporting the families of such students. 

The main source of support for School Community Board members, staff, students, parents 
and carers is the Local Authority and particularly:  

● Devon Association of Governors  
● The SEND Statutory Team based in Exeter  
● Integrated Children’s Services based at Springfield Court, Fishleigh Road, Roundswell 
● Parent Partnership mediation services  
● Social Services based at the Civic Centre, Barnstaple  
● Early Help Team  

Babcock International also support our school providing Educational Psychology Services, 
Advisory Teacher Teams and Educational Welfare Services  

All data will be processed to be in line with the requirements and protections set out in the 
UK General Data Protection Regulation.  



            page 18  

 

 

10 Any arrangements made by the governing body or the proprietor relating to the treatment of 
complaints from parents of students with special educational needs concerning the provision 
made at the school. 

The SENDCo should be the first point of contact if a parent wishes to discuss something about 
their child’s special educational need and the setting’s general approach to resolving concerns. A 
parent can also talk with the student’s tutor or Head of Year if they are worried.  
 
The formal complaints policy can be found on the school website. Our SEND Governor and our 
Safeguarding Governor are happy to be contacted via the school office for any further concerns 

 

11 The contact details of support services for the parents of students with special educational 
needs, including those for arrangements made in accordance with section 32. 

At The Park Community School we seek to signpost parents / carers / young people to 

organisations, services etc that can provide additional support via the support service which we 

provide in school (The Behaviour Team, Heads of Year, t, School Nurse and First Aid supervisor). 

The child’s tutor or Head of Year would be the first point of contact if a parent wanted to discuss 

something about their child/young person of a general nature. Parents should contact Admissions 

in Exeter if they are considering whether a child / young person should join the school or, for an 

informal discussion, the Headteacher. The SENDCo, will also discuss admissions of a child with 

SEND to offer advice. 

 

12 Information on where the local authority’s local offer is published. 

A link to the local authority local offer is to be found on the school website in the SEND section of 

the Parents’ tab Devon’s local offer 

 

 
Acknowledgement and Thanks to Plymouth City Council “The Plymouth Local Offer- school Element” and Hampshire “Illustrative Regulations as a 

guide for schools completing SEN Information report”  


